Auto Calculations in Excel

1. First enter your data into your rows and columns. 
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2. Select where you would like the calculation to be. 
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3. Go to the menu bar and select the arrow next to the function icon. 
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4. You can scroll down to Sum, Average, Count, Max, and Min. (you also choose others by clicking on More Functions).
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5. In the box you selected you will see that it automatically selects some points to be calculated.  If the data is correct press enter, if not highlight the data you want calculated.  You can also just hold down the shift key and use the arrows to highlight the data you want.
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6.  Press Enter
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