Columns in word 
1.  To create columns in word highlight the text, or if you would like to put the whole document in columns, place the curser anywhere in the document, then select [image: image1.png]] =5 x|
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 from the main menu bar.
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3.  For your papers you will need to have 2 columns. So, either click on the icon with two columns, or change the “Number of columns” text box to two by using the arrows.
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4.  Then click on “OK”

2.  Then scroll down to “Columns” 








