Freeze Panes

1.  If you have a lot of data on your worksheet and you want to able to see data in the beginning and at the end of your worksheet, you can use the freeze panes function.

2. Open your spreadsheet and highlight the cell after the one you want to freeze.  So if you want to be able to see column B and another column at the end of the spreadsheet, highlight column C. 
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3. Next click on Window on the menu bar, and scroll down and click on Freeze.  
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4.  You should see a solid line after column B.  Now you can scroll to the end of your data sheet and compare your entries.  Use the arrow keys to scroll through the worksheet.  
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5. Notice the “freeze line” and the column heading.  I am looking at Column B and Column S side by side
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6. To unfreeze a pane, click on window on the menu bar, and scroll down and click on unfreeze pane.
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