Inserting Pictures or Clip Art in Microsoft Word

To insert a picture do one of the following:

Insert from a file
1.  Open your desired document.
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and users turned to a chemical that is in your everyday cough syrup or cold pills that
contain the ingredients ephedrine or pseudophedrine. Some other chemicals which you
might find at a methamphetamine lab would be acetone, drain cleaner, matches, salt,

lithium batteries, engine starter, and even gun cleaning solvent.

s you can see, it is really easy to obtain these common household items, but

getting them in very large quantities is the most difficult obstacle that methamphetamine

“cook” face. Even though the actual production of methamphetamine is really simple,
because ofthe types of chemicals that are used and the chemical reactions that are
produced impose a very high risk for explosion af the labs. For the “real”
methamphetamine, you would need a chemical called anhydrous ammonia, which is in
fertilizer. The trickiest part is converting the ammonia from a gas for into a liquid form.
‘This is where you get a lot of accidents happening because of the mishandling of the gas
and chemicals by unirained “cook”. Besides the ingredients one would need for a lab,

they would also need some of these items for the actual production. Again, these are
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2.  Place cursor where you want to insert the picture. 
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3.  On the Insert menu, scroll down to picture, and then over to “from file.”  Click on “From File”. 
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4.  Locate the picture you want to insert by using the arrows to scroll through the pictures on your computer. Double-click the picture you want to insert. 

5.  The picture is inserted in your document.

6.  To change the size of your picture, click on the picture.  Next, move your cursor to one of the black boxes on the four corners of the picture or to one of the black boxes on the top and bottom of the picture.  Click on the box and move the cursor to adjust the size of the picture.

To insert clip art do one of the following:

1. Follow steps 1-2 for inserting a picture.

2.  On the Insert menu, scroll down to picture, and then over to “clip art.”  Click on “clip art”.
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3.  Locate the clip art you want to install by using the arrows to scroll through the pictures on your computer

4.  Click on the picture you want to insert

5.  The picture is inserted in your document.

Microsoft Word embeds pictures in a document. You can reduce the size of a file by linking (Used to insert a copy of information created in one program into a Microsoft Word document while maintaining a connection between the two files. When the information changes in the source file, the changes are reflected in the destination document.) a picture. In the Insert Picture dialog box (Insert menu, From File submenu), click the picture, click the arrow to the right of the Insert button, and then click Link to File. 

You can also insert drawings, photographs, sounds, videos, and other media files by using the Microsoft Clip Organizer.

