Inserting a hyperlink into PowerPoint

1.) in order to insert a hyperlink into your PowerPoint presentation first you need to highlight the picture or text you wish to hyperlink.
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2.) Next right mouse click on the highlighted text. Select hyperlink from the pop-up menu.
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3.) To link the text of picture to another place in your PowerPoint presentation, select Place in this Document under Link to:
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4.) Then under Select a place in this document, click on the slide you would like the hyperlinked word or text to be linked to.
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5.) Click OK.

1.) To insert a hyperlink to a website or file once again highlight the text, right mouse click on it and select Hyperlink from the pop-up menu.

2.) Next click on, Existing File or Web Page, under Link to:
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3.) Now you can click on, Current Folder, to link the text or picture to another file on your computer. 
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4.) Press, OK
5.) If you know the web address you want to link the text to you can type it in where it says Address.
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6.) If you do not know the correct web address you can click on the [image: image8.png]1ol
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 icon, and browse the web for the correct website.  Then click OK.
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Tip of the day:
· When doing a PowerPoint presentation for your thesis paper:

· Make sure that when you make references to things in appendix, hyperlink it to the relevant section. It would be helpful too, if you can hyperlink it back to the page that you came form.

· Ex: You want to show an example of quiz that you have created when discussing your responsibilities in your system, hyperlink that part to the quiz in appendix. And from the appendix (where the quiz is located), hyperlink it back to “your responsibilities”.

