INSERTING A PHOTO ALBUM IN 

POWERPOINT

Step 1:  You first want to head up to INSERT, then PICTURE, lastly NEW PHOTO ALBUM
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Step 2:  The photo album box will appear, and you have the option of insert pictures from your computer or from either a scanner or camera.
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Step 3:  Click on FILE/DISK and the insert picture box will appear.  Double click on the picture you want to insert and continue with this step until you have inserted all of your pictures.
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Step 4:  Your photos will appear in this section.  You have the option of rotating the picture[image: image5.png]€] osoft PowerPo
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 and turning all pictures to black and white[image: image9.png]€] osoft PowerPo
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Step 5:  Once you have your pictures in order, you have 7 options for picture layout, 7 options for frame shape and you can also select a design template.
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Step 6:  When you have completed your necessary tasks, click the create button.  Your photo album will appear in a new presentation window.
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Step 7:  Your pictures will appear in the order you planned with the correct format, plus your first slide will be titled “ Photo Album” with your name.

Your options will be able for preview before you create your photo album.








