Linking an Excel Graph in Word and PowerPoint
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Start Microsoft Excel and open a graph. 
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Select the graph so that the handles surround the graph as a whole.

3. Click Edit on the menu bar, and then click copy (or Ctrl + c). A dotted border will appear around the graph.

4. Open a new or existing document in Microsoft Word or PowerPoint.

5. Move the cursor where you would like the graph to be inserted.

6. Click Edit on the menu bar, and then click Paste Special
7.  Click Paste link, Select Microsoft Excel Chart Object, and then click OK.
8. The graph will appear in the designated location in the Word document or PowerPoint slide. You can resize and manipulate the graph to meet your preferences.


9.  Now if you make any changes in Excel, the changes will carry over to the Word document or PowerPoint slide. If it doesn’t change automatically, right click the graph and refresh it.
Note:

The changes will not transfer between documents unless they are linked. A file is linked when both files are open on the same computer. For example, if you were to take your Excel file on disk to the computer lab on campus, and you make changes, the changes will not transfer to the Word document on your computer at home.
