Power Point Inserting Music

1. Go to the slide that you want the selected song to begin playing.

2. Click on “Insert” on the tool bar at the top of your screen and scroll down to “Movies and Sounds”
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3. Another window will appear.  Scroll down and click on “Sound from file”

4. Another Screen will appear which will allow you to browse for your music file that you want to insert. 
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5. Click on the music file that you want to insert into your presentation.

6. You will be asked, “Do you want your sound to play automatically in the slide show?”  Click on “Yes”
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7. A speaker icon will appear in the center of your screen.  Drag this icon off the slide so that it is not visible during the presentation.
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8. Right click on the icon and scroll down to “Custom Animation”
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9. In the “Custom Animation” window, click on the “Effect Options.”  In XP, this window is found under the little arrow by the song title.
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10. If you want the song to begin at a point other than the beginning of the song,  under “Start Playing,” click on the button before “From time” and enter the time that you want the song to begin. 

11. If you want the song to continue as you progress through more slides, under “Stop Playing,” Click the button before “After” and then enter the number of slides that you want the song to play through. 
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12. Click on “Ok” at the bottom of the window when you have made the changes you want.

13. Next make the song to loop, to do this right click on the speaker icon and scroll down to “Edit Sound Object.”
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14. A window will appear that will give you the option of looping the song, click on the “Loop until stopped” box and click on “OK”
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