Printout for Making A Scenario

1. This skill will be helpful when you want to make a scenario to follow in order to ensure a smooth presentation. You can arrange your best scenario along each slide.

2. Click View on the menu bar and scroll down and click on Notes Page. 
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3. Here you can add notes to help you move along with your PowerPoint presentation, and discus what each slide is about.
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4. Click View and scroll down and click on Black and White (scroll to Color/Grayscale then over to Grayscale for XP users). 
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5. You might want to insert page numbers for sorting out your slides. Click Insert and scroll down and click on Page Number. After making sure the page number is inserted, type your scenario in the bottom area.
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6.  When you want to print it out, Click File and scroll down to Print. In the Print dialog, under Print what, choose Notes Pages.  
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7. Then, click OK. 


