Print Screen Job Aid


Print Screen is used when the user wants to capture the exact image that is displayed on the computer screen.  Contrary to some opinion pressing the Print Screen button does not actually print the screen, but instead puts an image into the computers memory, similar to taking a picture.  The memory is called the clipboard.  The Print Screen key is located on the top right corner of your keyboard, next to the Scroll Lock key and the F12 key. [image: image1.jpg]



To get the image out of memory enter either a program to edit pictures or a word processor; examples: Adobe Photoshop, MS Paint, Microsoft Word, et cetera.  Then you simply Paste the image into your program.  To paste the contents of the clipboard into any program in Windows hold CTRL + V, or go to the Edit menu on the toolbar and click on Paste.
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To get the image out of memory enter either a program to edit pictures or a word
processor, examples: Adobe Photoshop, MS Paint, Microsoft Word, et cetera. Then you
simply Paste the image into your program. To paste the contents of the clipboard into any
program in Windows hold CTRL +V, or go to the Edit menu on the toolbar and dlick on
Paste.
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Tip of the day:
· If you must use print screen in your presentation or thesis paper, make sure that the graphic is easy to read. This includes the text on the graphic. The above print screen graphic is a good example.
This is the location of Paste in Microsoft Word.





The Print Screen key has this printed on it:
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