	




	Setting Up E-Mail Using Outlook XP
If you are accessing this page to reconfigure an existing e-mail account to use a secure (SSL) connection, go to Step #6. 

1. Start Outlook XP 

2. Pull down the Tools menu and select E-mail Accounts. 
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3. Select Add a new e-mail account then click Next. 
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4. Select IMAP then click Next. 
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5. Fill in the information requested in the following boxes. 
· Your name: Your full name. 

· E-mail address: Firstname.Lastname@wmich.edu 

· User Name: BroncoNet ID 
· Password: BroncoNet ID password 
· To determine your incoming mail server reference the table below 
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· Outgoing mail server (SMTP): Enter smtp.wmich.edu for the Outgoing server (SMTP) . 
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6. In the E-mail Accounts window, click on the More Settings button. 
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7. Click on the Outgoing Server tab. 
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8. Check the box labeled My outgoing server (SMTP) requires authentication. 
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9. Click on the advanced tab. 
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10. Check both of the boxes labeled This server requires a secure connection (SSL) then change the outgoing server number from 25 to 465 then press OK 
Note: If you are using vms.cc.wmich.edu or groupwise.wmich.edu as your incoming mail server, do not check the box for SSL Incoming mail connection. 
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11. Double check that the information you entered is correct, then press OK. 
12. Click the Finish button. 

13. You have sucessfully setup Outlook XP to check your WMU e-mail account. 


Need More Help?
If you need assistance, the Help Desk is located down the hall at the end of the UCC lab. They may be reached by telephone at 387-HELP (387-4357) or by e-mail to [image: image12.png]


helpdesk@wmich.edu .
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Contact the Help Desk
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