The Slide Master

1. Start PowerPoint using an existing presentation

2. Click View on the menu bar, scroll down to Master, then go over and click on Slide Master
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3. The slide master appears.  Formatting the text in a master view works the same as it does in a normal view, but PowerPoint applies the changes you make in the master view to the whole presentation.

4. This is a convenient way to change a feature of your entire presentation without having to change each slide.  It also ensures that you do not use a mixture of fonts throughout the presentation.
